
STUDENT ATTENDANCE POSTING
(Tips to follow)



Internet Access / Public URL 

https://cms.nia.ac.in/cmsapp

Intranet Access / Local URL

http://192.168.2.30/cmsapp



1: Verify Regulation Subjects (Eg: Credit Points, Subject Codes)

2: All Subject with Period details (Eg: Lecture, Tutorial, Practical)

3: Syllabus with topic covered details (Avoid to Add Other topics)

4: Check pending Attendance & Lesson Plans

5: Use Class alteration / Staff Change options

6: Update Special events (Seminar, Workshop & Others)

7: Update Education Trip (Industrial Visit)

8: Update Student Leave Apply 

 

Tips to Follow



(1) Check Regulation Subjects with Credit Points & Subject Codes

Note: Avoid Effective Thru Date & Check Subject type, Classification, Group



(2) All regulation Subjects with Period details (Eg: Lecture, Tutorial, Practical)



(3) Check Syllabus and topic list

Verify the Topics Splitted in 
proper order and mapped 
sessions



(3) Remember 

Verify the listed topics. It can’t be 
modified after attendance posting.



(4) Check pending Attendance & Lesson Plans

Verify the Pending Attendance & Lesson Plan



(5) Use Class alteration / Staff Change options

Open Staff Change & Select Date & Class / Staff to alter

Suggestions for 
Available staff

For Manual Alteration



(6) Update Special events (Seminar, Workshop & Others)

The attendance will be moved to class advisor or Event 
Incharge. It won't disturb the regular class hours.



(7) Update Special events (Seminar, Workshop & Others)

Open Education Trip Module and Fill necessary details and Save



(7) Update Special events (Seminar, Workshop & Others)

Open Education Trip & Select Action & Add Students



(7) Update Special events (Seminar, Workshop & Others)

Add Students and Assign Faculty for attendance postings



(8) Update Student Leave Apply

Open Student Leave -> Select Date & Apply



(8) Update Student Leave Apply

Class Advisor should apply Student Leave / On Duty / Medical Leave on or before 9:00 am



Thank You


