
LESSON PLAN & 
ATTENDANCE POSTING



Internet Access / Public URL 

https://easyedu.drmcet.ac.in/cmsapp

Intranet Access / Local URL

http://192.168.2.30/cmsapp



For Lesson Plan & Attendance Posting:
Action 1: Add Subject (Skip, If already added) or Search & Select Subject

Action 2: Add / Edit Syllabus 

Action 3: Fill & Verify Syllabus details

Action 4: Save Syllabus details

Action 5: Get Lesson Plan Approval from HoD

Action 6: After Approval, Attendance can be posted with Topics 



STEP 1: Login with “Username & Password”

Username & Password : EMP CODE
Eg: MAIDS32



STEP 2: Search and Select Subject



STEP 3: Select Action & Choose Syllabus Unit



STEP 4: Open and Copy Syllabus Units



STEP 5: Fill Syllabus Units

Please specify the Lecture Period 
for Each Unit or Each module

Please specify the Tutorial Period 
for Each Unit or Each module



STEP 6: Fill Syllabus Units 

Split Character “-” should be 
same from the unit description



STEP 7: Verify the Listed Unit Topics

Verify the listed topics. It can’t be 
modified after attendance posting.



STEP 8: Select Subject card



STEP 9: Select Academic Year



STEP 10: Select Lesson Plan



STEP 11: Check the Syllabus Topics

Verify the listed topics. It can’t be 
modified after attendance posting.



Update Topic Coverage 
Period No. If Continuous 
hours use “Comma 
Separate” Eg: 5,6

STEP 12: Update the Session / Topic Coverage period No.



STEP 13: Update the Session / Topic Coverage period No.

Update 

Topic 

Coverage 

Period No. If 

Continuous 

hours use 

“Comma 

Separate” 

Eg: 11,12



STEP 14: Submit Lesson Plan to HoD Approval

Verify and 

Update 

Topic 

Coverage 

Period No,

Remarks 

and submit 

for HoD 

approval



STEP 15: Select Subject Card



STEP 16: Select Attendance



STEP 16: Post Attendance

Verify the Student 
Name List



STEP 16: Post Attendance

Topics will be displayed 
after Lesson Plan 
Approval



STEP 17: Verify Attendance

Verifiy the attendance with topic or not 
coverage



Thank You


